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. J
NOJIOXKEHHUE

0 nopsike 00padoTKe U 3amMTE NEPCOHAIBHBIX JaHHBIX B MBOY «Ixanunbckas COL Ne2y

1. O01Iue mo10:KeHNus
1.1. Llenpro TaHHOTO MOJIOKEHUS ABJIsSIETCS 00padoTKa M 3alUTa EPCOHATIBHBIX JaHHBIX PAOOTHUKOB
OT HECAaHKLIMOHUPOBAHHOI'O JOCTYIA, HEIPAaBOMEPHOI'O UX UCIIOJIb30BAHUS WU YTPATHI.
1.2. Hacrosmee Ilonoxxenue pazpadboraHo Ha ocHoBaHuu crateil Koncrurymum P®, TpymoBoro
kogekca P®, Kogexkca PO 00 aqMUHUCTpaTUBHBIX MpaBOHApYLIEHUSX, | paxkaaHckoro kojekca P,
VYronoBHoro koxaekca P®, a taxke DenepanbHoro 3akoHa «O6 uHoOpmanuu, uHpOpMaTH3aLUUd U
3a1uTe UHPOpMALUI».
1.3. IlepcoHanbHble AAaHHBIE OTHOCATCS K KaTeropuu KoH(QUIACHIMaTbHOM HHpopmanuu. Pexum
KOH(HIEHIIMATbHOCTH TE€PCOHABHBIX JIAaHHBIX CHUMAETCS B CllydasX o0O0€3MUYMBaHUS WU 110
UCTEYEHNN 75 JIET CPOKA XpPaHEHUs, €CIIM MHOE HE OINPENETICHO 3aKOHOM.
1.4. Hactosmee [TonoxeHne yTBep:kJaeTcsi U BBOJUTCS B JA€WCTBHE MPUKA30M JTUPEKTOPA U SBIIAETCS
00s13aTeIbHBIM JJIs1 UCTIOJIHEHUS BCEMH PaOOTHUKAMH, UMEIOLUIUMH JJOCTYI K MEPCOHAIBHBIM JaHHBIM

COTPYJHUKOB.

2. IlonsiTHE M COCTAB NMEPCOHATBbHBIX JAHHBIX
2.1. TlepconanbHble MaHHBIE paOOTHUKAa — WHMOpMaIMs, HeoOXxodaumash paboTOMATEN0 B CBS3U C
TPYJOBBIMU OTHOILIEHUSIMU U Kacaroluecsi KOHKpeTHoro padoTtHuka. [Tox mHpopmanueit o paboTHHKaX
MIOHMMAIOTCSI CBEACHUS O (paKkTax, COOBITUSAX U OOCTOATENbCTBAX KU3HM PAOOTHHUKA, MO3BOJISAIOIINE
UACHTU(PHUIUPOBATH €0 JTUYHOCTb.
2.2. B cocTtaB nepcoHANbHBIX JAaHHBIX PAOOTHUKA BXOJISAT:
- aHKeTHbIE U Ouorpaduueckue JaHHbIE;
- CBEJICHHUS O TPYIOBOM U OOILIEM CTaXe;
- CBEJICHUS O COCTABE CEMBH;
- TaCMIOPTHBIE JAaHHbBIE;

- CBCJCHUA O BOMHCKOM YUCTC,
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- CBeZICHUS 0 3apabOTHOM T1aTe COTPYIHUKA,;

- CBEJICHUS O COLIMAJIBHBIX JIbIOTAX;

- CHELHUATIBHOCTB;

- 3aHUMaeMasi J0JKHOCTb;

- HAJIMYUE CyIUMOCTEN;

- aJJpec MeCTa JKUTEJIbCTBA;

- JOMAIIHU# TenedoH;

- MECTO paboThl WK y4eObl WIEHOB CEMbH U POJICTBEHHUKOB;

- XapaKkTep B3aUMOOTHOILIEHUI B CEMbE;

- coJIepKaHKe TPYI0BOrO J0r0BOPa;

- COCTaB JIEKJIAPUPYEMBIX CBEICHUIN O HAIMUUU MaTepUAIbHBIX LIEHHOCTEH;

- coJiepKaHMe JeKJIapalliy, 101aBaeMO B HaJOIOBYIO MHCIEKIUIO;

- IOJUTMHHUKHU ¥ KOIIUH [TPUKA30B 10 JUYHOMY COCTaBY;

- JIMYHBIE JIeJa U TPYAOBbIE KHUKKU COTPYAHHUKOB;

- OCHOBAHMsI K IPUKa3aM I10 JINYHOMY COCTaBYy;

- JIe1a, Co/ieprKalliie MaTepHrabl IO MOBBIIICHUIO KBATHU(HUKAIIUU U IIEPENOATOTOBKE COTPYAHUKOB, UX
aTTeCTalllH, CIyEeOHBIM PACCIIEOBAHUSM;

- KOIIUU OTYETOB, HAIIPABJIIEMbIE B OpPraHbl CTATUCTUKH;

- hotorpadum;

- PEKOMEHIallNNU, XapaKTEPUCTUKH.

2.3. JlokyMeHTBbI, yka3aHHbI€ B 1. 2.2. HacTos1iero [lonoxxeHus, siBIsSIOTCS KOHPUAESHIIMATBHBIMU, XOTS,
YUNTBHIBas MX MacCOBOCTb U €AMHOE MECTO OOpabOTKM M XpaHEHUsS - COOTBETCTBYIOUIUI TIpud

OFpaHI/I‘IGHI/ISI Ha HUX HC CTaBUTCAI.
3. O0paboTKa nepcoOHANbHBIX JaHHBIX

3.1. Tlog o006paboTKOW NEepCOHANbHBIX JaHHBIX paOOTHHKA MOHUMAETCs IOJY4YEeHUE, XpaHEHHeE,
KOMOWHUpPOBaHHE, TIepeiavya Win JII000e APyroe UCTIOIb30BaHUE TEPCOHATBHBIX JAaHHBIX PaOOTHHUKA.
3.2. B nensix obecriedeHus mpas ¥ CBOOO/ YeJIOBEKA U IpaXk1aHWHA pab0oTO1aTeNb U €ro IPeICTaBUTENIN
npu 0o0paboTKe NEepCOHANbHBIX [aHHBIX pabOTHHKa O0sM3aHBl COOJIOAATH CJEAYyIOLe OO0IIue
TpeGoBaHus:

3.2.1. O6paboTKa mepcoHaTbHBIX TaHHBIX PAOOTHHUKA MOKET OCYIIECTBISATHCS UCKITFOUUTEIBHO B IIEIISX
oOecriedeHrst COOIOIEHNS 3aKOHOB M HHBIX HOPMATHBHBIX MIPABOBBIX aKTOB, COACHCTBHS PaOOTHUKAM
B TPYJIOYCTpPOHCTBE, OOy4eHHH M MPOABIKEHHM MO ciyxOe, obecreueHUs JUYHONW Oe30macHOCTH

pa6OTHI/IKOB, KOHTPOJIA KOJUYCCTBA U KAa4YCCTBA BBIIIOJIHSAEMOM pa6OTBI 1 o0ecreueHUs COXPAaHHOCTH

AMYILECTBA.
2
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3.2.2. lIpu onpexnenenun o0beMa U cofep kaHusi 00padaTbIBaeMbIX EPCOHATBHBIX JAHHBIX Pa0OTHUKA
pabotomarens IoKeH pykoBojacTBoBathesi Koncruryumeit Poccuiickoit ®@epepauuu, TpymaoBbiM
KOJIEKCOM U MHBIMU (pe/iepaibHbIMU 3aKOHAMH.

3.2.3. IlonydyeHue NepCcOHAIbHBIX JAHHBIX MOXET OCYLIECTBIATbCA KakK ITyTeM IMpEACTaBICHUS HX
caMHUM paOOTHUKOM, TaK U IIyTEM IMOJy4YEHHS UX U3 UHBIX HCTOYHHKOB.

3.2.4. IlepcoHanbHble JaHHBIE CIIEAYeT IMOJy4aTh y Hero camoro. Ecinu mepcoHanbHblE JaHHBIC
pabOTHHKA BO3MO>KHO MOJYYHUTh TOJIBKO Y TPETHEH CTOPOHBI, TO PAOOTHUK JTOJDKEH OBITH YBEIOMIIEH 00
3TOM 3apaHee, U OT HEro JOJDKHO OBbITh IOJIy4€HO NMUCBbMEHHOE coryiacue. Paboromarens 10JIkKEH
cooOIIUTh pabOTHUKY O LEJSIX, IPEANOIaraéMblX HCTOYHUKAX U CIIOCO0aX MOJIyYeHHsI IEPCOHAIBHBIX
JAHHBIX, a TAKXKE O XapaKTepe MOMJIEKALIUX IOJIYYEHUIO NEPCOHAIbHBIX JAHHBIX U IOCIEICTBUSIX
OTKa3a pabOTHUKA J1aTh MUCbMEHHOE COTJIacue Ha UX MOJydCHHUE.

3.2.5. PaGoronatenp He UMEET MpaBa MOIy4aTh U 00padaThIBaTh EPCOHANIbHbIE JaHHbIE PAOOTHUKA O
ero TIOJUTUYECKUX, PEIUTHO3HBIX M MHBIX YOSXKIEHMSIX M YacTHOM KM3HU. B ciydasx,
HENOCPEACTBEHHO CBS3aHHBIX C BOINPOCAMU TPYAOBBIX OTHOIIEHUM, MAHHBIE O YAacCTHOW IKU3HU
paboTHHKa (MHMDOPMAIHS O KUIHEAEATEILHOCTH B c)epe CEMEHHBIX OBITOBBIX, JIMYHBIX OTHOIICHUN)
MOTYT OBITh IIOJTy4eHbI U 00paboTaHbl PA0OTOIATENEM TOJIBKO C €r0 MUCbMEHHOI'O COTJIACHSL.

3.2.6. PaGoTonatenp He UMEET MPABO MOJy4yaTh U 00pabaThIBaTh NEPCOHAIbHBIE JaHHbIE pAOOTHHUKA O
€r0 WICHCTBE B OOIECTBEHHBIX 00BbEAMHEHUX UIIH €T0 TPO(COI03HOM AEATEIIEHOCTH, 32 HCKIIIOYCHUEM
CIIy4aeB, IIPEyCMOTPEHHBIX (e/iepalibHbIMU 3aKOHAMH.

3.3. K ob6pabotke, nepenaye ¥ XpaHEHUIO MEPCOHAIBHBIX JAHHBIX PaOOTHHKAa MOTYT MMETbh JIOCTYII
COTPYJHUKH:

- Oyxranrepuu;

- COTPYIHUKH CITY>KOBI yIpaBJIeHUS EPCOHATIOM;

- COTPYIHUKH KOMITBIOTEPHBIX OT/ENOB.

3.4. Hcnonp30BaHHE NEPCOHAIBHBIX JAHHBIX BO3MOXXHO TOJIBKO B COOTBETCTBUU C LEJSIMH,
OTpEeACTUBIINMH UX TOJTyUYCHHE.

3.4.1. TlepcoHanbHbIE JaHHBIE HE MOT'YT OBITh HCIIOJIB30BAHbI B LEJSIX MPUUMHEHNS UMYILIECTBEHHOTO U
MOpaJIbHOTO BpeAa rpa)<JaHaMm, 3aTpyJHEHUs peaau3ald MpaB M cBoOOJ rpaxiaaH Poccuiickoi
@enepaunn. OrpanuueHue npaB rpaxiaad Poccuiickoil @enepanyy Ha OCHOBE HCIOJIB30BaHUS
nH(popManry 06 UX COLMATLHOM MPOUCXO0KIEHUH, O PACOBOM, HAIIMOHATIBHOM, S3bIKOBOM, pETUTHO3HOM
Y NapTUHHON MPUHATICKHOCTH 3apPEeIIeHO U KapaeTcsi B COOTBETCTBUU C 3aKOHOJATEILCTBOM.

3.5. Ilepenaya mepcOHANBHBIX JAHHBIX PaOOTHHKA BO3MOXHA TOJBKO C COTrJIacusi paOOTHHUKA WU B
Clly4dasx, MpsMO MPEAYyCMOTPEHHBIX 3aKOHO1aTENbCTBOM.

3.5.1. Tlpu mnepenmade TEPCOHATBHBIX JAaHHBIX pPaOOTHHKA pabOTOMATENh JIOJDKEH COOII0aTh

cnenyrome TpeOoBaHMs:
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- He coo0IIaTh NepcoHalbHBbIC JaHHbIE PAaOOTHHMKA TPEThell CTOpoHE 0e3 MUCHMEHHOTO COTJIACHS
paOOTHHKA, 32 UCKIIOUYEHHEM CIy4aeB, KOTJa 3TO HEOOXOJUMO B LENAX MPEAYNPEKICHHUS YIpO3bl
KU3HU U 3J0POBbIO pabOTHHUKA, a TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (hefiepaibHbIM 3aKOHOM;

- He cooOlIaTh MepcoHalbHbIE JaHHbIE PAOOTHHUKA B KOMMEpPYECKUX IIeNAX 0e3 ero MMCbMEHHOTO
COTJIacHs;

- IpeyNPEeIUTh JIUIL, MOJTyYaIOIUX MePCOHAIbHBIC JaHHBIE PA0OTHUKA, O TOM, YTO 3TH JJaHHBIE MOTYT
OBITh MCIIOJIb30BaHbl JIMIIb B IEJSAX, JUIS KOTOPBIX OHMU COOOINEHBI, W TPeOOBaTh OT 3TUX JIUI]
MOATBEPKJIEHUSI TOTO, YTO 3TO MpaBWIO coOoAeHO. Jluma, mosyyaronue nepcoHalibHbIe TaHHbIE
paboTHHKA, 00s13aHBI COOJIIOIATH PEKUM CEKPETHOCTH (KOHPHUACHIIMAIBHOCTH). J[aHHOE MMOoJI0’)KeHnEe He
pacrpocTpaHsieTcs Ha OOMEH MEepPCOHAIbHBIMU JaHHBIMH PAOOTHHUKOB B TOPSIKE, yCTAaHOBJICHHOM
(benepanbHBIMU 3aKOHAMU;

- pa3pemath JOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEHMUAIBHO YHOJIHOMOYEHHBIM
JUIaM, OIpe/IeJICHHBIM MTPUKA30M [0 OPTaHU3AlHUU, [IPH 3TOM yKa3aHHBIE JIMIA JIOJDKHBI UMETh MPaBo
MOJTy4aTh TOJIBKO T€ IMEPCOHAJIbHBIC TaHHbIE PAa0OTHHKA, KOTOPhIE HEOOXOIUMBI UIS BBITOTHEHHUS
KOHKPETHBIX (DYHKITHIA;

- He 3ampaluBaTh UHYOPMALIMIO O COCTOSIHUU 30POBbsl PaOOTHHKA, 32 UCKIIOYEHHEM TeX CBEICHHIA,
KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIMIOJTHEHHSI pAOOTHUKOM TPYJI0BOK (DYHKIIUU;

- TepenaBaTh IEPCOHANBHBIC JaHHBIE pPA0OTHUKA MPEICTABUTENSIM pAOOTHHKOB B IMOPSIKE,
YCTaHOBIIEHHOM TpyoOBBIM KOJEKCOM, M OrpaHHYUBATh dSTy HWHPOPMALHIO TOJIBKO TEMHU
MEePCOHANBHBIMU JTaHHBIMU DPAOOTHHMKA, KOTOpbIE HEOOXOAMMBI 7Sl BBIOJHEHUS YKa3aHHBIMU
MPEICTABUTENSIMH UX (PYHKITHH.

3.5.2. Ilepenaua mepCOHANBHBIX JMJAaHHBIX OT JEp)KaTeNs WM €ro IpeICTaBUTEeH BHEIIHEMY
MOTPEOUTEII0 MOXKET JOMYCKAThCS B MUHUMAIIBHBIX 00beMax M TOJIBKO B LEJISIX BBITOJHEHHS 3ajad,
COOTBETCTBYIOIINX OOBEKTUBHON MpHUKHE cOOpa ITUX JAHHBIX.

3.5.3. Ilpu mnepenmade mnepcoHAIbHBIX HAHHBIX pPA0OTHUKA MOTPEOUTENSIM (B TOM 4YHCIE U B
KOMMEPUYECKHX LEeNIX) 3a TMpeAesbl OpraHu3alui padoToaaTeNh HE JOJDKEH COOOIIaTh 3TH JTaHHBIE
TpeTbell CTOpoHe 0e3 MUCHPMEHHOTO corjlacus pabOTHHKA, 33 WCKIIOYEHHEM CIydaeB, KOTJa 3TO
HEOO0XOAMMO B HENAX MPEIyNpeKACHUs Yrpo3bl *KHU3HH U 37J0POBbIO PAOOTHUKA WM B CIydasXx,
YCTaHOBJICHHBIX (pelepabHbIM 3aKOHOM.

3.6. Bce mepsl koHGUACHIIMATBHOCTH TpU cOope, 00paboTke M XpaHEHHH TEPCOHATBHBIX JTaHHBIX
COTPY/JHHMKA PACTIPOCTPAHSIOTCS KaK Ha OyMa)KHbBIE, TaK M Ha JJICKTPOHHBIE (aBTOMAaTH3UPOBAHHBIC)
HOCHUTETTH HHPOPMAITHIH.

3.7. He nomyckaetcs OoTBe4aTh Ha BOIPOCHI, CBSI3aHHBIE C Mepeaucii nepcoHanbHON HHPOPMALIUU 110

TeneQony unu akcy.
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3.8. XpaHeHHe MepCOHATBHBIX JaHHBIX JOHKHO MPOUCXOAUTH B MOPSIKE, UCKIIOYAIOIIEM UX yTpaTy
WM UX HETIPAaBOMEPHOE UCIIOJIb30BAHHUE.

3.9. Ilpu npuHATUYU PEIICHHH, 3aTParuBalOINX HHTEPEChl pabOTHUKA, paboTOMaTENIh HE UMEET TpaBa
OCHOBBIBAThCS Ha TIEPCOHAIBHBIX JAHHBIX PA0OTHUKA, MOJYYCHHBIX UCKIIOYUTEILHO B PE3yJIbTaTe UX
ABTOMATHU3MPOBAHHOW 0OpAaOOTKH HIM AJIEKTPOHHOTO MONTy4YeHus. PaboTogarens y4uThIBaeT JIMYHBIC

KauecTBa pabOTHHUKA, €ro JOOPOCOBECTHBIN U 3 (HEKTHBHBIN TPY/I.
4. JlocTyn K NEPCOHATbHBIM JIAHHBIM

4.1. BHyTpeHHU# A0CTYN (JIOCTYN BHYTPH OPTraHU3AINH ).

4.1.1. [IpaBo nocTyna K NEPCOHAIBHBIM JaHHBIM COTPYIHUKA UMEIOT:

- TeHEpaAJIbHBIN TUPEKTOP OPTaHU3ALINY;

- PYKOBOJMTENN CTPYKTYPHBIX MOJpa3[eiICHUI MO HANPABJICHHUIO JCSITEIBHOCTH (IOCTYI K JIMYHBIM
JTAaHHBIM TOJIBKO COTPYAHHKOB CBOETO MOJIpa3iesieHus);

- IIPU NIEPEBOJIE U3 OJHOTO CTPYKTYPHOIO MOJAPA3AEICHUS B JPYroe, JOCTYI K IEPCOHAIBHBIM JTaHHBIM
COTPY/JHHKA MOKET UMETh PYKOBOAUTEIb HOBOTO MOPA3CIICHHUS;

- caM pabOTHHUK, HOCUTEJb JAHHBIX;

- IpyTHe COTPYAHUKHN OPraHU3alluy IPU BBHITIOJTHEHUH UMU CBOMX CITY)KEOHBIX 00S3aHHOCTE.

4.1.2. IlepedyeHp nHI, UMEIOMIMX JOCTYHN K IEPCOHAJIbHBIM JaHHBIM PaOOTHUKOB, OMpEIeNseTcs
MIPUKA30M T'€HEPAIbHOTO TUPEKTOPA OPraHU3aLUN.

4.2. BHemHui 10CTyI.

4.2.1. K guciay MaccoBBIX MOTpeOUTENEH MEePCOHANBHBIX JTaHHBIX BHE OpPraHU3allid MOXHO OTHECTH
roCy/IapCTBEHHbBIE 1 HETOCYAapCTBEHHBIC () YHKIIMOHABHBIE CTPYKTYPHI:

- HAJIOTOBBIE WHCIICKITUH;

- MPaBOOXPAHUTEIILHBIE OPTaHblI,

- OpraHbl CTATUCTUKH;

- CTpaxoOBbI€ ar€HTCTBA;

- BOGHKOMATHI;

- OpPTaHbl COIUATBLHOTO CTPAXOBAHUS,

- ICHCUOHHBIE (POH/IBI;

- MOJIpa3IeeHUs] MyHUIIUNAIbHBIX OPTaHOB YIPABJICHNUS;

4.2.2. Hama30pHO-KOHTPOJBHBIE OpraHbl MMEIOT JOCTYN K HHGOpMAIMH TOJIbKO B cdepe cBoei
KOMITETCHITHH.

4.2.3. Opranu3zanuu, B KOTOPbI€ COTPYAHUK MOKET OCYIIECTBISATh MEPEUUCICHUS I€HEKHBIX CPEACTB
(cTpaxoBble KOMIIAHUH, HETOCYIapCTBEHHBIE IEHCUOHHBIE (OHIBI, 0J1arOTBOPUTENBHBIE OpTaHU3AIIHH,
KPEIUTHBIE YUPEKIACHUS), MOTYT TOJYYUTh JOCTYI K MEPCOHATBHBIM JIaHHBIM paOOTHUKA TOJBKO B

cj1ydac €ro nMCbMCHHOI'O pa3pClICHUs.
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4.2.4. Jlpyrue opranusanui.

Ceenenusi 0 paboTarIIeM COTPYAHHKE WM YK€ yYBOJEHHOM MOTYT OBITh MPEIOCTaBICHBI IPYToi
OpraHu3ali TOJILKO C IMHUCHPMEHHOTO 3ampoca Ha OJaHKe OpraHW3alvd, C TMPHIOKEHUEM KOIUHU
HOTapHaJIbHO 3aBEPEHHOTO 3asBJICHUS pa0OTHHKA.

[lepconanbHble JaHHBIE COTPYAHUKA MOTYT OBITh MPEJOCTABICHBI POJCTBEHHUKAM WJIM 4YIEHAM €ro
CEeMbHU TOJBKO C MMCbMEHHOTO pa3perieH st CaMOro COTPYAHUKA.

B ciiydae pa3zBojia ObiBIIas cymnpyra (CynpyT) UMEIOT IPaBO OOPATUTHCS B OPTAHU3AIMIO C MTUCbMEHHBIM

3ampocoM O pa3Mepe 3apadOTHOM IJIaThl COTpyaHUKA 6e3 ero cornacus (YK PO).
5. 3amuTa nepcoHaJNbHBIX JAHHBIX

5.1. Tlox yrpo3oi wiM OMACHOCTBIO YTPAThl MEPCOHAIBHBIX JAHHBIX MMOHUMAETCA CAMHUYHOE WIIH
KOMILIEKCHOE, PeabHOE WIIH MOTCHIMAIBHOE, aKTHBHOE WJIM ITACCHBHOE MPOSIBIICHUE 3JI0YMBIIIICHHBIX
BO3MO>KHOCTEH BHEIITHUX WM BHYTPEHHUX HCTOYHUKOB YIPO3bI CO3/1aBaTh HEOIATOMPHUITHBIE COOBITHSI,
OKa3bIBaTh JIECTAOUIU3UPYIOIEe BO3ACHCTBHE HA 3AlIUIIAEMYI0 HHPOPMAIHIO.

5.2. Puck yrpo3sl n100bIM HMH(OPMAIIMOHHBIM pecypcaM CO3MAI0T CTHXUHHBIE OeJCTBUS,
OKCTpEMaJIbHBIC CHUTYallud, TEPPOPUCTHUYECKHE ICUCTBUS, aBaAPHHM TEXHUYECKUX CPEICTB WM JIMHUN
CBSI3H, pyrue oOBEKTUBHBIE OOCTOATENbCTBA, & TAKKE 3aMHTEPECOBAHHbBIC M HE3AMHTEPECOBAHHLIC B
BO3HHUKHOBEHUU YIPO3bI KA.

5.3. 3amuTa NEpPCOHAIBHBIX JaHHBIX MPEICTABISET COOOH JKECTKO pErilaMeHTHPOBAHHBIA U
TMHAMUYECKHA-TEXHOJOTHUECKUI  TPOLeCC,  MPEAYNPEKJAOIMNA  HApyIIeHHE  JIOCTYIHOCTH,
LIEJIOCTHOCTH, IOCTOBEPHOCTH M KOH(UACHIUAILHOCTH MEPCOHAIBHBIX TaHHBIX U B KOHEYHOM CYeTe
o0ecreynBaroUil TOCTATOYHO HAJSKHYIO0 0€3011acHOCTh HH(OpMAIK B IPOIecce YIPABICHUECKONW U
MIPOU3BOJICTBEHHOM JIEATETHHOCTH KOMITAHUH.

5.4. 3ammMTa MepCOHANBHBIX JAaHHBIX paOOTHHKA OT HETPABOMEPHOTO WX WCIIONB30BaHUS WM YTPATHI
JOoJKHA OBITh o0ecredeHa paboTojaTeNieM 3a CYEeT €ro CpeiIcTB B IOPSAJIKE, YCTaHOBIEHHOM
benepaabHBIMU 3aKOHAMHU.

5.5. "Buytpennss 3ammTa".

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIMOHMPOBAHHOTO JTOCTYIA K MIEPCOHAIHHBIM JIaHHBIM SIBIISICTCS,
KaK MpaBWIIo, MEePCOHal, paboTaIOMMKA ¢ JOKYMEHTaMu W 0a3aMH JaHHBIX. PerjmameHTanus J1ocrymna
nepcoHaia K KOH(HIEHIHAIbHBIM CBEJCHHUSAM, JOKyMEHTaM M 0a3aM JaHHBIX BXOJIUT B YHCIIO
OCHOBHBIX HAINPaBIICHW OPTaHU3AI[MOHHOW 3amUThl WHGOpPMAMM W TpeJHa3HaueHa s
pasrpaHUYCHHS TOTHOMOYHMH MEXTy PYKOBOTUTEISIMH U CTIICIIAATACTAMH OPTaHU3aINH.

5.5.2. Jlns obecriedeHus: BHYTPEHHEW 3alllUThl MEPCOHATBHBIX JAHHBIX PAOOTHUKOB HEOOXOIMMO
COOIOAATH P MEp:

- OTpaHMYCHHE W pPETJIAMEHTAlHs COCTaBa PaOOTHHUKOB, (PYHKIIMOHAIBHBIE OOS3aHHOCTH KOTOPBIX

TpeOYIOT KOH(MUICHIIUATFHBIX 3HAHU;
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- cTporoe u30HpaTenpHOE W OOOCHOBAaHHOE pacHpeieNieHHe JOKYMEHTOB W WH(GOpMAIMU MEXIY
paboTHUKaMU;

- palMOHAJIBHOE pa3MelleHHe padouux MeCT pPaOOTHUKOB, IPU KOTOPOM HCKJIHOYAJIOCh Obl
OECKOHTPOJILHOE MCII0JIb30BaHKE 3alUIaeMOi HH(pOpMaIIH;

- 3HaHHE PaOOTHUKOM TpeOOBaHUN HOPMATUBHO-METOJUYECKUX JTOKYMEHTOB I10 3aIIUTE HHPOPMALUU
Y COXPaHEHUU TANHBI;

- HAJIMYKME HEOOXOIUMBIX YCIOBUI B TOMEIICHUH JUIsl pa0OTHI ¢ KOH(UACHIIMAIBHBIMU JOKYMEHTAMH U
0a3aMM JaHHBIX;

- OIpelelieHue U perjaMeHTalMsi cocTaBa paOOTHUKOB, MMEIOIIMX IpaBO J0cTyna (BXoaa) B
IIOMEILEHUE, B KOTOPOM HaXOAUTCS BBIYUCIUTENbHAS TEXHUKA,

- OpraHu3alus MOPSJIKa YHUUTOKEHUS HH()OPMAIIHIH;

- CBOEBPEMEHHOE BBbISBICHUE HapylleHHs TpeOOBaHUN pa3pelIMTeIbHOM CHUCTeMBbl JOCTyHa
pabOTHUKAaMU MOApa3ACICHHUS;

- BOCIIUTATENbHASI U Pa3bsICHUTENbHAS padoTa C COTPYIHUKAMU MOAPA3JIENECHUS 0 IPEIYPEKICHUIO
yTpaThl IEHHBIX CBEJCHUN NIPU pabOTe ¢ KOHPHUICHIINATHHBIMHI JOKYMEHTAMHU;

- He JIOITyCKaeTcs BblJlauya JIMYHBIX JIeJl COTPYIHUKOB Ha pabouyne MecTa pykoBoauTenel. JInunele nena
MOTYT BbIIaBaThCsl Ha pabouyMe MecTa TOJNBKO TI'eHEpPaJbHOMY JHUPEKTOpY, pabOTHHKAM OTAesa
[IEPCOHANIA U B UCKJIFOUUTENBHBIX CIyYasiX, 10 TUCbMEHHOMY pa3pelIeHUI0 FeHEPAIbHOI0 JUPEKTOPA, -
PYKOBOJUTENIO CTPYKTYPHOI'O IMOApAa3JeNeHus (Hampumep, IpU IOATOTOBKE MAaTepUaioB Ul
aTTecTalluu pabOTHHKA).

5.5.3. 3ammTa NEpCOHANBHBIX JAHHBIX COTPYJHMKAa Ha DJEKTPOHHBIX HOCHUTENsAX. Bce mamnkw,
coJieprKalllie IMepCoHalIbHbIE JaHHbIE COTPYIHUKA, JOJDKHBI OBITh 3alIMILEHBI MapojieM, KOTOPBIN
COOOIIaeTCs] PYKOBOAMUTEIIO CIYXKObl yNpaBICHUS NEPCOHAIOM U PYKOBOJUTEIIO  CITYXKObI
MH(POPMALIMOHHBIX TEXHOIOTUH.

5.6. "BHemnsisa 3amumra’.

5.6.1. na 3amutbl KOHQUACHIMAIbHOW  HMHQOpPMAIMM  CO3JAIOTCA  LieJeHaNpaBicHHbIE
HeOJIaronpusATHbIE YCIOBUS U TPYAHOIIPEOJ0JIMMBIE TIPENATCTBUS AJIS JIMIA, IBITAIOIIEr0Csl COBEPIIUTD
HECAHKIIMOHMPOBAHHBIA  JOCTYn W  oBiaaeHue uHpopmauumeil. ILlenpto U pesynpTaTom
HECAHKIIMOHMPOBAHHOTO JI0CTyNa K MH(POPMALMOHHBIM PEeCypcaM MOXKET ObITh HE TOJBKO OBJIAJCHHE
LEHHBIMU CBEJCHUSIMU M HX HCIIOJNb30BaHHE, HO U UX BHUJOM3MEHEHHE, YHUUYTOKEHHUE, BHECEHHE
BUpYca, ToaMeHa, panbcudukanms coaepKaHusi pEeKBU3UTOB JJOKYMEHTA U JIp.

5.6.2. Tlox TOCTOPOHHHMM JIMIIOM IOHHUMAaeTCsl J000€ JIMI0, HE MMEIOIIee HEeNOCPEICTBEHHOTO
OTHOIIECHHMS K JIeATEIbHOCTH KOMIIAaHUH, IOCETUTENN, PAOOTHUKHU APYTUX OPTraHU3allMOHHBIX CTPYKTYP.

[TocropoHHue ynia He MOJIKHBI 3HATH paclpeaenacHue (QpyHKUUNA, paboune MpoIecChl, TEXHOJIOTHIO
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coCTaBJICHUS, OPOPMIICHHUS, BEACHHUS U XPAHCHHS JOKYMEHTOB, A€l B pabounx MaTepuaioB B OTIEIe
repcoHarna.

5.6.3. Jlna oOecrieueHuss BHEIIHEH 3alIUThl TEPCOHAIBHBIX JaHHBIX COTPYIHHUKOB HEOOXOIUMO
coOJI01aTh Psil MEp:

- IOPSJIOK IIpHeMa, yUeTa U KOHTPOJIS JACSITeIIbHOCTH TOCETUTEIIEH;

- MPOITYCKHOM PEKUM OpraHu3aluu;

- YUYET U MOPSAJOK BbIIAUU YIOCTOBEPEHUM;

- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHAJIU3AIIHH;

- IOPSIZIOK OXPaHbl TEPPUTOPHUH, 3[IaHUN, TOMEIICHHUH, TPAHCIIOPTHBIX CPEJICTB;

- TpeOOBaHUs K 3a1UTe HHPOPMAIINH [TPU HHTEPBLIOUPOBAHUH U COOECEIOBAHUSX.

5.7. Bce nuia, cBs3aHHbBIE C MMOJYYCHHUEM, 00OpaOOTKOW M 3alIUTON MEPCOHAIBHBIX JaHHBIX, 00S3aHbBI
MoANMcaTh 00s3aTENBCTBO O HEPA3MIIAICHUH ITEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB.

5.8. ITo BO3MOKHOCTH TTEPCOHAIILHBIE TAHHBIC 00€3TMIMBAIOTCS.

5.9. Kpome Mep 3amuThl IEpCOHATBHBIX JAHHBIX, YCTAHOBIICHHBIX 3aKOHOIATEILCTBOM, padOTOMaTEH,
pabOTHUKM W WX TMPEACTABUTEIN MOTYT BHIPa0aThIBATH COBMECTHBIC MEPHI 3aIIUTHI IMEPCOHATBHBIX

JaHHBIX pAOOTHUKOB.
6. IIpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akpemyieHue mnpaB paOOTHUKA, PEIVIAMEHTUPYIOUIMX 3alUTy €ro I[EepPCOHAJIbHBIX JIaHHBIX,
o0ecrieunBaeT COXpPAaHHOCTH MOJIHOW M TOYHOW MH(POPMALIUU O HEM.

6.2. PaGOTHUKM M UX NPEACTABUTENN JOJDKHBI OBITh O3HAKOMJICHBI MO PACIUCKy C JOKYMEHTaMHU
OpraHu3aliK, YCTAaHABIUBAIOIIMMU MOPSJIOK 00pabOTKH NMEePCOHATBHBIX JAHHBIX pAOOTHUKOB, a TAKKE
00 ux npaBax U 00s3aHHOCTSIX B 3TOW 00JACTH.

6.3. B nensx 3amuThl NepcoHaNbHBIX JAHHBIX, XPAHIIUXCS Y padoToaareis, paOOTHUK HMEET IPaBo:
- TpeOOBaTh UCKIIFOUCHHS WIIM UCTIPABJICHUS! HEBEPHBIX, WIIM HETIOJIHBIX MEPCOHAIBHBIX JaHHbIX;

- Ha CBOOOHBIIN OecTIaTHBIN JOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIIOUas PaBO Ha MOJTy4YEeHUE
KOIUA 000 3arucu, coiepKaliei nepcoHalbHbIC JaHHBIC,

- TEepCOHAJIbHBIE JIaHHBIE OILEHOYHOIO XapakTepa [OMOJHHUTH 3asBICHHEM, BBIPAKAIOLUIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS;

- OTIpe/ETATh CBOMX MPEACTAaBUTENEH JUIs 3allUThl CBOMX MEPCOHAIBHBIX TAHHBIX;

- Ha COXPAHEHME U 3aIIUTY CBOEH JIMYHON U CEMEHHOM TallHBI.

6.4. PaboTHuK 00s13aH:

- Tiepe1aBaTh pabOTOAATEINIO MM €r0 MPEJICTABUTENI0 KOMIUIEKC JOCTOBEPHBIX, TOKYMEHTHPOBAHHBIX
NEPCOHATBHBIX JAHHBIX, COCTAB KOTOPBIX YCTaHOBJIEH TpyaoBbIM KojekcoM PO.

- CBOEBPEMEHHO c0001IaTh paboToAaTENI0 00 U3MEHEHUH CBOMX MEPCOHAIBHBIX JTAHHBIX.
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6.5. PaboTHHKM cTaBsIT paboTOgATENs B U3BECTHOCTh 00 M3MEHEHUH (DaMHITUU, UMEHHU, OTYECTBA, JAThI
POXKICHHS, YTO TIONy4aeT OTpPaXCHHE B TPYJOBOW KHUXKKE Ha OCHOBAHMM MPEICTaBICHHBIX
TOKyMeHTOB. Ilpum HEOOXOIMMOCTH HW3MEHSIOTCS JaHHbIe 00 oOpa3oBaHMHM, MPOQECcCHH,
CHEIUaIbHOCTH, IPUCBOSHUH HOBOTO pa3psija H Ip.

6.6. B nensx 3amMThl YAaCTHOM JKU3HU, JIMYHOM W CEMEHOM TalHbl PaOOTHUKU HE JOJIKHBI
OTKa3bIBaThCsI OT CBOErO IpaBa Ha OOpabOTKY MEPCOHAIBHBIX IaHHBIX TOJNBKO C HMX COTJIACHS,

IMOCKOJIBKY 3TO MOXKCT IMOBJICYb MPUYUHCHHUEC MOPAJIbHOI'0, MAaTCPUAJIIBHOT'O BpEaa.

7. OTBETCTBEHHOCTH 32 pasrianieHue KOHPUIeHIHAIbHO HH(OPMAIIUK, CBA3AHHOM C

MNEePCOHATBbHBIMHA JAHHBIMH

7.1. TlepcoHanmpHasi OTBETCTBEHHOCTh - OJHO U3 TIJIABHBIX TpPeOOBaHMI K OpraHu3aluu
(YHKIMOHMPOBAHUSI CHUCTEMBI 3aIUTHI TEPCOHAIBHOW HH(OpPMAMK ¥ 005S3aTENbHOE YCIIOBHUE
obecrieueHust 3PPEKTUBHOCTH ITOM CUCTEMBI.

7.2. FOpuanueckue U (puU3MUECKUE JIMIA, B COOTBETCTBHUM CO CBOMMH IOJHOMOYHUSIMH BIIAJICIOIUE
uHpopManmel o0 TpakgaHax, MOJYYAlOIMe W HCHOJB3YIONIMEe €€, HECYyT OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKoHOAArenbCcTBOM Poccuiickon ®enepanuu 3a HapyLIeHUE peXUMa 3allUTHI,
00pabOTKH M MOPsIIKA UCTIONIB30BAHMSI ATOM UH(OPMALIUU.

7.3. PykoBoautenb, pazpelaroniiii 10CTyln COTPYAHHKA K KOH(PUACHIHUATHLHOMY TOKYMEHTY, HECeT
[IEPCOHAIbHYIO OTBETCTBEHHOCTD 32 JIaHHOE pa3pelleHue.

7.4. Kaxaplid COTpYIHUK OpraHU3allvH, MOTYYAOIINN I paOoThl KOH(DHIESHITUAIBHBIN TOKYMEHT,
HECeT EIUHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCUTENS U KOH(UACHIUAIBHOCTh
uHpOpMalnu.

7.5. Jluua, BUHOBHBIE B HApyLIEHUH HOPM, PETYIMPYIOIIMX I[OJydeHHe, oOpaOOTKy M 3aIluTy
MEPCOHANBHBIX JaHHBIX pPAOOTHUKA, HECYT AMCLUUIIMHAPHYIO, aJIMUHUCTPATUBHYIO, TPa’KIaHCKO-
IIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaibHBIMU 3aKOHAMH.

7.5.1. 3a HeHCIIOJIHEHHE UM HEHaJIeKalllee HCIOJHEHHE pa0OTHUKOM IO €r0 BUHE BO3JIOKEHHBIX Ha
Hero oOs3aHHOCTEH 1O COOJIFOJIEHUIO YCTAaHOBJIEHHOTO TMOpsAAKa padoThl €O  CBEACHUAMHU
KOH(UIEHIMAIBHOTO XapakTepa padoToiaTenb BIpaBe NPUMEHSATh MPENyCMOTpPEHHbIE TpyIOBBIM
KOJIEKCOM TUCLUIUIMHAPHBIE B3bICKAHUS.

7.5.2. JIoMKHOCTHBIE JMIA, B OOS3aHHOCTH KOTOPBIX BXOAWUT BEJICHHE IEPCOHAIBHBIX JaHHBIX
COTpPYIHHUKA, 00s3aHbl OO0ECIEYUTh KaKJOMY BO3MOXHOCTh O3HAKOMJIEHHSI C JOKYMEHTaMU U
MaTepuajgamMH, HEMOCPEJCTBEHHO 3aTparMBaloOlIMMU €ro TMpaBa U CBOOOJbI, €CIM HHOE He
NPEeIyCMOTPEHO 3aKoHOM. HermpaBoMepHBIN OTKa3 B NMPEIOCTAaBICHUN COOPAHHBIX B YCTAaHOBJICHHOM
NopsiIke JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE MPEJOCTaBIIEHUE TaKUX JIOKYyMEHTOB MM WHOU

nH(pOpMaLIUU B CITy4asix, IPelyCMOTPEHHBIX 3aKOHOM, JTH00 MpeAoCTaBIeHUE HEMOTHONW WIIH 3aBEI0MO
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JIOKHOW MH(OpMAIMK - BICYET HAIOKCHHE Ha JOJHKHOCTHBIX JIMIl aJMHUHHCTPATHBHOTO mTpada B
pasmepe, onpezaensemMoM KomekcoM 00 aIMUHUCTPATHBHBIX MPABOHAPYIIICHUSX.

7.5.3. B coorBercTBHM € ['pakIaHCKMM KOJEKCOM JIMIIA, HE3aKOHHBIMM METOJAMH TMOJIYyYUBIIHE
MH(pOpPMAIIUIO, COCTABIISIIONIYIO CIY)XEOHYI0 TaliHy, 00sI3aHBI BO3MECTUTh NPHUYMHECHHBIC YOBITKH,
MIpUYEM Takas ke 00s13aHHOCTh BO3JIaraeTcsi M Ha pabOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 3a HapyIIEHUE HENPUKOCHOBEHHOCTH YaCTHOM JKU3HHU (B TOM YHUCIIE
HE3aKOHHOE COOMpaHue WM PacTPOCTPAaHCHHUE CBEJICHUI O YaCTHOM JKU3HHM JIUIIA, COCTABIISIONIETO €T0
JUYHYIO WIA CEMEHHYIO TaiHy, O€3 ero corjiacus), HelpaBOMEPHBIA JOCTYIl K OXpaHsSEeMOH 3aKOHOM
KOMITHIOTEPHOW  HMH(pOpMaluM, HEMPaBOMEPHBIM OTKa3 B IPEAOCTaBIECHWU COOpPaHHBIX B
YCTaHOBJICHHOM TOPSIIKE JOKYMEHTOB W CBEACHUHN (€CIM 3TH JesSHUS NPUUYUHWUIM Bpea IpaBaM U
3aKOHHBIM HMHTEpPECaM TpaKJaH), COBEPIICHHBIC JIMIIOM C HCIOIH30BAaHUEM CBOErO CIYKEOHOTO
MTOJIOXKEHHUS HaKa3bIBaeTCs MTpadom, JIMOO0 JTUIIICHHEM ITpaBa 3aHUMATh ONPEACIICHHBIC TIOJDKHOCTH HITH
3aHUMAThCS ONPEICICHHON NeITEIbHOCTBIO, THOO apecTOM B cOOTBEeTCTBHH ¢ YK P®D.

7.6. HempaBOMepHOCTh JICATEILHOCTH OPTaHOB rOCYAapCTBEHHOM BIACTH W OPTaHHU3AIMK 10 cOOpY U

HCIIOJIb30BAHHIO IIEPCOHATIBHBIX TAHHBIX MOXKCT OBITH YCTAHOBJICHA B CYI[€6HOM IopsJaKe.

10
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